
Step by Step Instructions for Applicants –Orthopaedic Foot and Ankle Surgery

Page 1 of 4
San Francisco Matching Program rev1 2010

This instruction document will assist you in completing the ranking process on our
system. Please follow the steps below and contact us if you need assistance in completing
the ranking process.

RANK PROCESS

In order to rank programs you must first mark programs where you have completed
interviews. From your login click on “Foot and Ankle” to open the specialty.

Next Click on “Track Interviews” on the right side of the screen shown below.
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On the Interview tracking screen, check the programs where you have completed
program interviews. This screen allows you to proceed with the ranking process and can
be changed at a later time if desired. Once marked, save the choices checked.

Once saved you will be taken to the default login page shown below.

You can then proceed to the rank list by clicking on “Foot and Ankle” which re-opens the
screen shown below. Next click on “Complete Program Rank List” highlighted below.
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Next you will see the programs that you have marked as Interview Complete.

Move the programs from the left side of the screen(see image below), to the right
side to rank. You can click the double blue arrow to move all programs to the right side
of the screen, or as shown below you can click on them individually and using the single
blue arrows, move the programs to the rank side of the form.
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As shown below, the programs are now on the Right side of the screen and are ready for
you to rank. You can move any program up or down on the rank list by first selecting it,
then moving it up or down the list using the vertical Blue arrows as shown below. You
can print the rank list at this point but cannot save it. When you are ready to submit the
final list you can proceed to the next step.

Once your are ready to submit the final rank list you must click “I Agree” to the
matching rules, and you will then be able to “Submit Final” your rank list. At this time
there is no way to save a tentative list but you can print the list at anytime using the “Print
the Rank List” button at the top of the rank form.

Once submitted your rank list cannot be changed unless you contact the match office with
a request by email to clear your rank list. Please allow up to 48 hours to process this
request. Your rank list once submitted can be viewed at anytime on your login program
listing under Rank and will show the numbered rank order.

On match day you will see the word “Match Results” on the left side of the main login
screen and can access your results. A result of “No Match” means you did not match. A
result showing the program information will be displayed for a match. Vacancy listings
are posted on our website according to the posted timetable under “Getting Started”.

END


